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Date: 08/03/2019

An EDC (Entrepreneurship Development Cell) activity

All the students of T.E. Mechanical Engineering department are herby informed that EDC
(Entreprencurship Development Cell) is organizing one day workshop on “Maintenance of
Refrigerator. This workshop will be held on 18/03/2019 (Monday) at 2.15 p. m in the main
building seminar hall. Attendance is compulsory.
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16/03/2019
To,

The principal

Sub: Regarding conduction of workshop on “Maintenance of refrigerator”
Dear Sir,

As per our previous discussion we are going to conduct a one day workshop on “Maintenance of
refrigerator” for the students of T.E. mechanical on 18/03/2019. For the same purpose we need to buy
some spare parts & also we need your permission to use our office’s refrigerator for the demonstration
purpose. Total expenditure for the workshop is as follows:

For spare parts (approximately) : 1,000/- Rs
Remuneration : 500/- Rs.
Total : 1,500/- Rs.
Please sanction the same & do the needful.

Thanking you,

Your’s faithfully,
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19/03/2019
To,

The principal

Sub: Regarding remuneration of workshop on “Maintenance of refrigerator”
Dear Sir,

We have successfully conducted the one day workshop on “Maintenance of refrigerator” on
18/03/21019 for T.E Mechanical students. Expenditure for the same is as follows:

For spare parts :200/- Rs
Remuneration 1 500/- Rs.
Total : 700/- Rs.

Please sanction the same.

Thanking you,

Your’s faithfully,

—WE
Mr. N. S. Dhole

Head, EDC
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ENTREPRENEURSHIP DEVELOPMENT CELL

One day workshop on “maintenance of refrigerator”

Attendance

Class: T.E.Mechanical
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